MANAGING MULTIPLE
WINDOWS IN WINDOWS
10

ABSTRACT
In this document we will look at some
tips for managing multiple windows in
Windows 10

David O' Connor
LMETB IT Department



Virtual desktops
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Windows 10 has several features that make it easier to multi-task and work with multiple
windows at the same time.

Snap allows you to resize windows quickly, which is especially convenient when you want to
see two windows side by side. To do this, click and drag the desired window to the left or
right until the cursor reaches the edge of the screen, then release the mouse. The window
will snap into place. To unsnap a window, simply click and drag the window down.

- o
< O a wikipedia.org/ i1/ & w = @ Q

Create account Log in

X

Article  Talk

Read Edit View history | Search

e
WIKIPEDIA Kepler-452b
D’“"“"'X‘“ elopedia From Wikipedia, the free encyclopedia Coordinates: @ 19" 44" 008", +44° 16'39.2"

The T & > Quick access v
Weather
Chisnhey o Quick access Frequent folders (6]
I Desktop Desktop Downloads
& Downloads .' P ‘ his P
Documents
& Pictures Documents Pictures
D Music E o -— ’
8 Videos
Music Videos
7@ OneDrive J\ b P
I This PC
charts Game categories = Network v 7 Recentfiles (3)

Note: If you have more than one window open when snapping, you'll be to able to choose a window
to snap to the other side of the screen automatically.
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You can use Flip to switch between open windows. To do this, press and hold the Alt key on your
keyboard, then press the Tab key. Continue pressing the Tab key until the desired window is
selected.
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The Task view feature is similar to Flip, but it works a bit differently. To open Task view, click the
Task view button near the bottom-left corner of the taskbar. Alternative, you can press Windows
key+Tab on your keyboard. All of your open windows will appear, and you can click to choose any
window you want.
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Instead of keeping everything open on the
same desktop, you can move some of your
windows to a virtual desktop to get them out
of the way. This feature wasn't available in +
previous versions of Windows, and it's New desktop
especially helpful for managing a lot of
windows at the same time. To create a new
desktop, open Task view, then select New ~ ) B 1214PM
desktop near the bottom-right corner. U

Once you've created multiple desktops, you can use Task view to switch between them. You can also
move windows between desktops. To do this, open Task view, then click and drag a window to the
desired desktop.

Desktop 1

+

New desktop

N 12:16PM
ANBOBR 7

To close a virtual desktop, open Task view and click the X in the upper-right corner of any desktop
you want to close.
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Showing the desktop

If you have a lot of windows open at the same time, it can be difficult to see the desktop. When this
happens, you can click the bottom-right corner of the taskbar to minimize all open windows. Just
click it again to restore the minimized windows.
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