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How to link a File from OneDrive to OneNote in Office 365

o The first thing to do is Copy a link to the file in OneDrive.
e Right Click on the file you want in OneNote and Select Copy Link
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e You can select here what you permissions you would like associated with the file
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e You can choose who is able to see the file,
e And also what they can do with it
e When ready, Select Apply
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Then Select Link
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In the Address Field, Paste the link by pressing the Ctrl and V

P comer

©' Connor » Informa Information Technology

te Basic Link

Display text

Address:

hitps:/imetb-my.sharepoint.com/ personals
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e The file will then appear as a Hyperlink in the OneNote and can be opened from the
OneNote and Edited in both locations as it is the same document.
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e Asyou can see when | open the link, it navigates back directly to the document in my
OneDrive.

_+ IT Support - Louth & Me X [ ServiceNow %\ [ Mail - DOConnor@Imet: X & Files - OneDrive %\ [ Information Technology % ) (] Fix f you keep getting I« X ( G Imetb logo - Google Sea X all=slm] s
C | & se e

5 Apps [ Service!

# | Word Online David O' Connor

David 0" Connor » Documents

hittps://Imetb-my.sharepoint.com/personal/doconnor_Imeth_ie/_layouts/15/WopiFram;

= default w

Fix if you keep getting logged out of Office [@ Accessibility Mode  # EditDacument~ W53 Print @y Share
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remedy the issue.

| hope this helps.
Let me know if you need anything else
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