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Downloading Office from your email in Office 365

As staff and students in LMETB we are entitled to download 5 free copies of Office to our Windows
devices. Students are also allowed to download 5 free copies of Office on to their iPads, though that
facility is not available to staff.

To do this all you need to do is log in to your staff email on the Internet through either your school
website or www.Ilmetb.ie
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Type in your email address and Password and press Sign in
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We have 3 new sign-in experience! x
Try it now
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In the top Right-hand corner of the screen, click on the Settings Cog
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This options a new tab, the last option is, Settings, select it and press Install Software
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Settings

@ Looking for Security & Privacy settings? They've moved up a bit. Show me

Theme

Choase your favorite theme. Blueprint

Start page

Change where you land when you sign in. Set your start page

Notifications &
Decide which notifications you rgs n;
Software
astall software.
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This opens the Install Software tab, Select the correct language and the correct Version
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Software
Office Office resources
Tools & add-ins How do | locate my computer name?

Manage installs
Phone & tablet

Want to deactivate Office on one computer and install it on ancther)Go to My account > Install status,

Install Office 365 ProPlus with the new 2016 apps fihat happened to Office 20137

This will install the following apps on your computer: Wgfd, Excel, PowerPoint, OneNote, Access, Publisher @tlook, Skype for Business, OneDrive for
Business
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Word Excel PowerPoi OneNote Access Publisher ‘Outlook Skype for  OneDrive

Business for Business

Language: Version:

[English (United States) ~ 32-bit Advanced

Don't see the language you want? Install one of the languages in the list above and then install a language accessory pack. Additional languages and
language accessory packs don't count against your install limit

Review system requirements
Troubleshoot installation

Install

To finish, Select Install and follow the instructions

Run Yes

1 : 1 Office

@ Click Run/ @ Say "yes" \ © Stay online\

y
If asked, click Save File, then run the file. Click Yes to start installing. Downloading all of Office might take a
while.

| hope that this helps, if you need anything else, just email me on doconnor@Imetb.ie
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